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Co-option Procedure 
Overview  
The preferred method of filling a Councillor vacancy is by elec=on. Chacewater Parish Council will 
adver=se any vacancy and, if no request for an elec=on is received from the electorate by the 
specified closing date (or if the vacancy arises within six months of the next ordinary elec=on), an 
elec=on will not be called. 

In these circumstances, the Council may fill the vacancy by co-op=on. Co-op=on is the process by 
which the Parish Council appoints a new Councillor by resolu=on at a Full Council mee=ng. 

Chacewater Parish Council is responsible for managing the co-op=on process and is commiGed to 
ensuring it is fair, transparent and equitable. The procedure below sets out the process to be 
followed. 

Co-op,on Procedure 
The Council will adver=se the vacancy for a minimum period of four weeks using all appropriate and 
freely available communica=on plaIorms. 

 
The adver=sement will include: 
• Eligibility criteria as set out in the Local Government Act 1972 (Sec=ons 79 and 80). 
• Basic informa=on about Chacewater Parish Council and the role of a Parish Councillor. 
• Details on how to express an interest. 
• The closing date for applica=ons. 
 
Interested candidates will be required to submit a wriGen statement by email outlining their 
background, relevant experience, and reasons for wishing to become a Parish Councillor. The 
statement should not exceed 300 words. 
 
All candidate statements received by the deadline will be circulated to Councillors in advance of the 
Full Council mee=ng at which the co-op=on will be considered. The co-op=on will be included as an 
agenda item. 
 
Candidates will be invited to aGend the relevant Full Council mee=ng and will be given the 
opportunity to speak briefly about themselves. Councillors may ask ques=ons. A maximum of five 
minutes per candidate (including ques=ons) will be permiGed. 
 
Vo=ng will be conducted by secret ballot in accordance with the Council’s normal vo=ng procedures, 
regardless of the number of candidates. 
 
Councillors will have the op=on to vote for 'none' if they consider that no candidate is suitable. The 
Council is under no obliga=on to fill the vacancy. 

 
If no candidates come forward, or if the vacancy is not filled, the Council will re-adver=se the vacancy 
six months a\er the ini=al closing date, or earlier at the Council’s discre=on, should a prospec=ve 
candidate express an interest. 

 


